Employee Training Reports

Part 6 Training Reports

Employee Training Reports

The Employee Training reports allow you to track completed and required courses, training programs
and certifications for all employees, as well as training expenses and tuition reimbursements.

Employee Training reports include:

e Employee Certifications

¢ Employee List

e Employee Required Courses

e Employee Training Profile

e Employee Training Programs

e Employees with a Certification

e Training Expense by Employee

e Training History by Employee

e Training Schedules by Employee

e  Tuition Reimbursements
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Employee Certifications

The Employee Certifications report shows all the certifications received or required by a selected
group of employees. The report is sorted by employee last name. Within each employee group, the
certifications are sorted by date required, with certifications that must be received the soonest listed

first.
Z-Systems, Inc
y .
Employee Certifications
EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title Fresident Department  Administration
REQUIRED REGQ REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDNTS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE GUIRED
TEAM TeamBuilding Series Cert T 000 0.00 Yes 1213152006
Conpleted 1 a.00  1.00
DIVERSITY  Workplace Diversity 1 0.00  0.00Yes 1203152006
Renewal 1 0.00 o000 Renew every 12 marths
Conpleted 0 n.oo o o000
HARRASS Sexual Harrassment 1 0.00 0.00Yes 03/08/2006 03/08/2006 03/08/2007 Esxpired 03082007
Renewal 1 n.oo o o000 Renew even 12 morths
Conpleted 0 n.oo o o000
EMPLOYEE Albright, Albert M (135) Division Enginaating
Job Title V.P. Engineating Department  Manufacturing
REGUIRED REG REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDITS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE QUIRED
CPR1 Initial CPR Certific ation 1 0.00  0.00 Yes 0673062000
Conpleted 0 n.oo o o000
TEAM TeamBuilding Series Cert T 000 0.00 Yes 12131520068
Conpleted 1 500  1.00
DIVERSITY  Workplace Diversity 1 0.00 0.00VYes 1213152006
Renewal 1 n.oo o o000 Renew even 12 morths
Conpleted 0 n.oo o o000
HARRASS Sexual Harrassment 1 0.00  0.00 Yes 03/08/2006 03/08/2006 03/08/2007 Expired 0370852007
Renewal 1 n.oo o o000 Renew even 12 months
Conpleted 0 000 0.00
EMPLOVEE Anderson, Comelia B (121) Division Operations
Job Title  Machine Oper [l Department  Manufacturing
REGUIRED REGQ REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDITS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE QUIRED
CPRZ2 Fenewal CRR Certification 0 0.00 000 Mo 0206/1999 010152004 0140152005 Expired
Renewal 1 000 o000 Renew every 12 marths
Conpleted 0 n.oo o o000
October 15, 2007 at 2:26 PM FPage 1
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Employee List

This report lists employees by last name. You can also select to include non-employees. Titles and

organization levels are shown, if applicable.

Z-Systems, Inc.
Employes List

EMPLOYEE
HANE [1] TITLE MVISION, DEPARTMVE HT
Adams, Donald A 101 Fresident CORF, ADMIM
Albright, Albert M 134 W.P. Engineering EMGINEERIMG, WA
Anderson, Carnelia B 121 Machine Cper I QOPERATIONS, MAK
Anderson, Rebecca A 140 Machine Operl QOPERATIONS, MAK
Attwater, Christine E 130 Secretany |l SALESIMKT G, SALES
Baker, Rohert & 151 W.P. Bales & Marketing SALESIMKT G, ADMIMN
Bandana, Pepper S 105 Machine Oper I OFERATIONS, MARN
Bandana, Pepper S 105 Machine Oper I OFERATIONS, MARN
Bickmire, James 3 132 Technician [l EMGINEERIMNG, HARDVWARE
Bramhble, Virginia L 1149 Purchasing clark OFERATIONE, MATERIALS
Bramble, Virginia L 1149 Purchasing clark OFERATIONE, MATERIALS
Brawen, Virgil L 106 Manager, Engineeting EMGINEERING, SOF TWARE
Chin, Maora & 147 W.P. Operations OFERATIOMS, MAMN
Colombo, Adam M 148 Line Supervisor OFERATIOMS, MAMN
Dewyitt, Deana Sue 125 Assembler |l OFERATIOMS, MAMN
Dodge, CPA, Tom P 201 Glledger Acctg Ad FINAMCE, ACCOUNTING
Eagle, James.J 131 Manager, Manufacturing OPERATIONS, MAK
Finn, Gail 5 126 Secretary I1 FINAMCE, ACCOUNTING
Garcia, CPP, Tom T 133 Cost Accounting Rep FIMNAMCE, ACCOUNTING
Goldstein, Alicia T 128 QA Inspectar OPERATIONS, G
Hatfield, Carolyn M "y Machine Cperll COPERATIOMNS, MAN
Huang, Mary M 110 Secretary 111 OPERATIONS, MAK
Johnson, Sue Ellen 143 AP Clerk | FINAMCE, ACCOUNTING
Johnson, SPHR, Mary S 104 “.P. Human Resources CORP, HR
Jones, Gilhert YW 120 Engineer Il EMGINEERIMG, HARDWWARE
Jaones, Sheryl L it} Manager, Homan Resources CORP, HR
Juarez, Marian A 107 Executive Assistant CORF, ADMIM
Krause, Janet A 118 SalesRep |l SALESIMKT G, SALES
Mareland, Beverly C 152 Manager, Sales SALESIMKT G, SALES
MNagassi, Robert b 144 SalesRep Il SALESIMKT G, SALES
Falmer, Courtney C 204 Graphic Artist SALESIMKT G, MKTG
Feacock, Richard § 114 SalesRep Il SALESIMKT G, SALES
Rise, Judith P 114 SalesRep Il SALESIMKT G, SALES
Rodriguez, Richard M 113 Rawe Materials Buy OFERATIOME, MATERIALS
Smith, Mancy S 1349 Recruiter CORF, HR
Smith, Zabrina 5 104 Assembly Line Ins OFERATIOMS, MAMN
Startwirth, Melisa 5 142 Executive Dining Server CORFP, OPS
Thompson, Wendy @ 1249 QA Inspectar OPERATIONS, GiA
Yon Raes Mary E 144 Marketing Coordinatar SALESIMKT G, MKT G
White, Donald W 134 Programmer || EMNGINEERIMNG, SC0F TWARE

Octoher 15, 2007 at 240 PM

FPage 1
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Employee Required Courses

The Employee Required Courses report shows all courses that employees must complete over a
specified period of time. Courses for each employee are sorted by priority and the date by which they
must be completed, with courses that are most important and that must be completed soonest listed

first.
Z-Systems, Inc.
Employes Required Courses
EMPLOVEE Adams, Donald A (101) Division Caorparate
Job Title President Depatment  Administration
OB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
HARRAESS Sexual Harrassment Yeg 0.45 000 0.0 Marmal 03/agf2007
DIVERSITY  ‘Waorkplace Diversity Yes 0.45 0.00  ood Marmal 1203142008 EMROL
0.90 000 ooo
emPLOVEE Albright, Albert M {1358) Division Engineering
Job Title V. P. Engineering Department  Manufacturing
OB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
ISPERFORM  Interewg, Select Perfarm Yes 16.00 000 ooo 1203102008
HARRASS Sexual Harrassment Yes 0.45 000 0.00 Marmal o3roar2007
ILOR MAMAG  ILOR Manage wiout Authar Yes  32.00 000 240 fMarmal 1243142008
ELDF EFF1  ELDR Exec Effective 1 Yes  28.00 000 660 fMarmal 1243142008
ELDR EFF 2 ELDR Exec Effective 2 es 2a.00 000 ooo Marmal 120312008
ELDR LEAD  ELDR Develop Exec Ldrship es 2400 o.oo0 1.80 Marmal 1203102008
ELDR MGMT ELDR Mgt of Managers Yes 2400 o.oo0 1.80 Martmal 1203102008
ELDR SPKA1 ELDR Effective Exec Speak Yes 24.00 o.oo0 180 Marmal 1203102008
ELDR SPK2  ELDR Awanced Exec Speakg  Yes 16.00 ooo o 1.20 Marmal 1203102008
DIVERSITY  ‘Woarkplace Diversity es 0.45 0.00  0.0d IMarmal 1273142008 EMROL
192.90 0.00 1560
EMPLOYEE Anderson, Comelia B (121) Division Operations
Job Title  Machine O per [l Department  Manufacturing
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
IPS LINDER IPS Flease Understand Me Yes a.00 000 ooo 1203102008
IPS DIFFIC IPS Dealy wi diff Person Yes a.00 000 ooo 1203102008
IPS PEER IPS Success Peer Intactn Yes 6.00 000 0.00 1203152008
IPS COMMUN IPS Commuan in the YWrkple fes g.00 0.oo oo 1243142008
IPS CRITM IPS Criticism, G ivefTake fes g.00 000 o0.od 1243142008
BCLS RECER BCLS-C Recertification Yes 4.00 0oo onod Critical 1203142008
HARRASS Sexual Harrassment es 0.45 000 ooo Marmal Q3rmarzooy
DIVERSITY Workplac e Diversty Yes 0.45 0.00  0.00 Martnal 1273102008 EMROL
42.90 0.oo oo
EmPLOVEE Anderson, Rebecca A (140) Division Operations
Job Title Machine QOper| Depatment  Manufacturing
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
IPS CRITM IPS Criticism, G ivefTake fes g.00 000 o0.od 1243142008
IPS COMMUN IPS Commun in the YWrkple fes g.00 000 o0.od 1243142008
Octaber 15, 2007 at 2:42 P Page 1
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Employee Training Profile

The Employee Training Profile report shows courses an employee has completed as well as courses
that still need to be taken. It is a combination of the Training History by Employee and Employee
Required Courses reports. If an employee’s status in a course is Completed, their grade (if any)
appears in the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.
Employee Training Profile
EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title Fresidert Department  Administration
Required Courses
JOB COMPLE TE
COURSE DESCRIPTION REL HOURS CREDIT  CEU APPROVED PRIORITY BY STATUS
HARRASS Sexual Harrassment es 0.45 0.00  0.00 Marrmal Qarngz2o007
DIVERSITY Workplac e Diversity es 0.45 0.00  0.00 Marrmal 1203172008 EMROLL
Courses Taken
JOB
ENDING  TYPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03/08r2006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 0.00 0.00
02/08r2006 VIDED DIVERSITY  Workplace Diversity DIVERSITY  Yes 045 000 0.00EMNROLL
011052008 OPSEMINAR  EFFECTMTGS Conducting Effective Mtos Yes  BO0 000 0.00
12i06/2005 OPSEMINAR  FIRSTAID FirstAid - 4 Hours Mo 400 000 000
011052002 IHSEMIMAR. - ORIENT Mew Employee Grientation  TEAM Yes 400 500 1.00
05/28M 5589 COLLEGE WINGS COMY - Converting to Windmws 95 Yes 400 000 0.00MOSH
0712411996 COLLEGE WSS CONY  Converting to Windows 95 Yes 4.00 000 000
EMPLOVEE Albright, Albert M (135) Division Engineering
Job Title % P Enginearing Department  Manufacturing
Required Courses
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY  BY STATUS
HARRASS Sexual Harrassment Yes 0.45 o.oo 000 Marmal a3faarzoo7
ISPERFORM  Intervwd, Select Perform Yes 16.00 0.00  0.00 1213172008
ILDR MANAG  ILDR Manage wiout Author s 32.00 000 240 Marrmal 1213172008
ELDR EFF1 ELDR Exec Effective 1 s 28.00 0.00  6.60 Marrmal 1213172008
ELDR EFF2 ELDR Exec Effective 2 s 28.00 0.00  0.00 Marrmal 1213172008
ELDR LEAD  ELDR Develop Exec Ldrship Yes 24.00 o.oo 180 Marmal 1213152008
ELDR MGMT  ELDR Mot of Managers es 24.00 0.o0  1.80 Mormal 1273152008
ELDR SPK1 ELDR Effective Exec Speak s 24.00 000 1.80 Marmal 1213172008
ELDR SPK2  ELDR Avanced Exec Speaky Yes 16.00 0.o0 120 Mormal 1273172008
DIVERSITY Workplac e Diversity es 0.45 0.00  0.00 Mormal 1273152008 EMROLL
Courses Taken
JOB

ENDING  TYPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03/08r2006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 000 0.00
Octoher 15, 2007 at 416 PM Page 1
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Employee Training Programs

The Employee Training Programs report lists the training programs that employees have completed
over a specified period. You can also include programs that are in progress. If training programs in
progress are included, the report also shows courses completed and courses still remaining within
each program.

Z-Systems, Inc.

Employes Training Frograms

EMPLOYEE Adams, Donald A ('] D1) Divigion Corporate
Job Title President Department  Administration
JOB COMPLETED COMPLETED CONPLETED
PROGRAM DESCRIPTION STARTS EHDS REL STATUS HOURS CREDITS CEU
ORIENT Employes Orientation 0170172006 1203142006 Yes In Progress 4.45 5.00 1.00
Remaining 0.45 0.oo 0.oo
Course Workplace Diversity Mot Carmplete 0.45 0.00 0.on
Course  Sexual Harrassment 0370872006 03082008 Cormplete 0.45 0.00 0.on
Cowrse MNew Ermployee Orientation 0111002002 01/410/2002 Complete 4.00 5.00 1.00
EXEC-DEY Executive Development 010114984 1101615894 Yes Completed 450.00 12.00 0.00
EMPLOYEE Albright, Albert M (133) Division Engineering
Job Title V.P. Engineering Department  Manufacturing
JOB COMPLETED COMPLETED COMPLETED
PROGRAM DESCRIPTION STARTS ENDS REL STATUS HOURS CREDITS CEU
ORIENT Emplayes Orientation 00172006 1203102006 Yes In Progress 4.44 a.00 1.00
Remaining 0.45 0.0o 0.o0
Course Workplace Diversity Mot Complete 0.45 o.oo 0.oo
Cowrse Sexual Harrassment 0370872006 03082006 Complete 0.45 o.oo 0.oo
Course PMew Ernployee Orientation  01/10/2002 011002002 Complete 4.00 5.00 1.00
EXEC-DEY Executive Development 0/01/2006  0O7/0102006 Yes In Progress 2.00 0.an 0.00
Remaining 144.00 n.an 13.20
Cowrse Disciplining Employees 07M11/1999 0701101999 Complete 8.00 o.oo 0.oo
Course ELDR Exec Effective 1 Mot Complete 28.00 0.00 6.60
Course ELDR Exec Effective 2 Mot Complete 28.00 0.00 0.on
Cowrse ELDR Develop Exec Ldrship Mot Carmplete 24.00 0.00 1.80
Cowrse ELDR Mgt of Managers Mot Complete 24.00 o.oo 1.80
Course E|LDR Effective Exec Speak Mot Complete 24.00 n.an 1.80
Course ELDR Avanced Exec Speakg Mot Complete 16.00 0.00 1.20
October 18, 2007 at 912 AW Page 1
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Employees with a Cerlification

The Employees with a Certification report lists all employees that have received or require a
certification. The report is sorted by certification code. Within each certification group, you can
choose to order by employee name or by expiration date. You can include all certifications or only a
specific certification.

Z-Systems, Inc.

Employees with a Certification

cerTIFicATon Basic Leadership Series
CODE BLDRSHIP

EMPLOYEE LAST D AYS
EMPLOYEE HAME 1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Eagle, James J 1 Manager, Manufacturing OPERATIONS
Colombo, Adam M 148 Line Supervisor QOPERATIONS
Braowen, Wirgil L 106 Manager, Engineering  EMGIMNEERI MG
Moreland, Beverly C 152 Manager, Sales SALESIMET G
Jones, Sheryl L 24 Manager, Human CORP

Total Employees o]

cerTiFicanon Certified Payroll Prof
CODE CFP

EMPLOYEE LAST DAYS
EMPLOYEE HAME 1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Finn, Gail 8 126 Secretary 1 FINAMCE
Total Enmployees 1

cerTIFicATION |nitial CPR Certification

CODE CPR1

EMPLOYEE LAST DAYS
EMPLOYEE HAME (1] JOB TITLE DIVISION RECEIVED EXPIRES LEFT
Andersan, Cornelia B 121 Machine Cperlll COPERATIONS 02015/2004 021572005 Expired
Anderson, Rebecca A 140 Machine Oper| QOPERATIONS 02182004 021572005 Expired
Haffield, Carolyn M "7 Machine Oper |l OFERATIONS 01/03/2007 01/03/2008 7
Eagle, James J 131 Manager, Manufacturing OPERATIONS 0170372007 01/0372008 T
White, Stacy R 137 Machine Opearll OFERATIONS 01/03/2007 01/03/2008 7
Colormbo, Adarm M 148 Line Supervisor OFERATIONS 01/03/2007 01/03/2008 77
Smith, Zabrina S 104 Assembly Line Ins QOPERATIONS
Rodriguez, Richard M 113 Fawe M aterials Buy OFERATIONS
Albright, Albert i 135 W.P. Engineering EMNGINEERI NG
Total Employees 9

cerTIFICATION Renewal CPR Certification
CODE CFR2

EMPLOYEE LAST DAYS
EMPLOYEE HAME (1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Anderson, Rehecca A 140 machine Operl QOPERATIONS 020619588 0206/2000 Expired
Andersan, Cornelia B 121 Machine Cperlll COPERATIONS 0100472004 01/01/2005  Expired
Bandana, Pepper 5 105 Machine Cperlll COPERATIONS 02/06/2004 02672005 Expired
Bickmire, James 3 132 Technician |1 EMNGIMEERI MG
Qctober 18, 2007 at 934 A FPage 1
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Training Expenses by Employee

The Training Expenses by Employee report shows the expenses associated with courses completed by
an employee during a specified period of time. You can also include courses that are scheduled but
not yet completed. If an employee’s status in a course is Completed, their grade (if any) appears in
the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.

Training Expenses by Employes

EmPLOYEE Adams, Donald & (101) Division Corporate
Job Title  President Department  Administration

JOB COURSE  OTHER
ENDING  TVYPE COURSE DE SCRIPTION CLASS ID REL HOURS FEE FEES GRADE
02/0ar200e8 VIDED HARRASS Sexual Harrassment B7 Yes 045 n.on 0.0n
o orz006 OPSEMIMNAR - EFFECTMTGE Conducting Effective Mios 76 Yes  6.00 18.00 0.0n
12062005 OPSEMIMNAR - FIRSTAID First Aid - 4 Hours T [R] 4.00 17.00 0.0n
002002 IHSEMIMNAR - QRIENT Mewy Employ ee Qrientation 40 Yes 400 n.on 0.0n
07r2amn99s COLLEGE WIMGS COMNY  Converting to Windows 95 Yes 400 75.00 22.00

18.45 110.00 22.00

evPLOYEE Albright, Albert M (135) Division Engineering

Job Title Y P, Engineering Department  Manufacturing
ENDING TYPE COURSE DE SCRIPTION cLass i Ber Hours UUREE  OPPES Grape
03/0872006 VIDEO HARRASS Sexual Harrassment 67 es  0.44 o.oo o.oo
12/06720056 OPSEMIMAR - FIRSTAID First Aid - 4 Hours 7 Mo 4.00 17.00 o.oo
0111072002 IHSEMIMNAR QRIEMT MHew Employee Orientation 40 es  4.00 o.oo o.oo
07731711999 IHSEMINAR ILDR EFFEC  ILDR Improving Mor Effect 38 Yes  32.00 200.00 o.oo
071111999 OPSEMIMAR  DISCIPUMG  Disciplining Employees 37 es  8.00 1358.00 o.oo
0272711999 OPSEMIMAR  EFFECTMTGS Conducting Effective WMtgs 36 es  6.00 18.00 o.oo

a4 45 aF4.00 0.00

EMPLOYEE Anderson, Commelia B (121) Division Operations

Job Title tachine Cperlll Deparment  Manufacturing
ENDING TYPE COURSE DE SCRIPTION CLASS ID ﬂf HOURS COUEEE OEEIESF,E GRADE
03/0872006 VIDEO HARRASS Sexual Harrassment BT es 0.45 o.oo o.oo
12/0672005 OPSEMINAR - FIRSTAID First Aid - 4 Hours 7 es  4.00 17.00 o.oo
01/0672004 QOPSEMIMAR  EFFECTMTGS Conducting Effective WMigs 44 Mo 7.580 18.00 o.oo
0111072002 IHSEMIMNAR QRIEMT MHew Employee Orientation 40 es  4.00 o.oo o.oo
02/06/1999 QOPSEMIMNAR  BCLS RECER BCLS-C Recertfication 7 es  4.00 4.20 o.oo
09511119496 COLLEGE QSHALFTTRE OSHA Liftt Truck Safety es  8.00 102.92 22.00

27.85 14212 22.00

EMPLOYEE Anderson, Rebecca A (140) Division Operations
Job Title mMachine Operl Deparment  Manufacturing
JOB COURSE  OTHER
EHDING TVPE COURSE DE SCRIPTION CLASS ID REL HOURS FEE FEES GRADE
03merz006 WIDEO HARRASS Sexual Harrassment BT Yes 045 0.00 0.00
October 18, 2007 at 9358 AM Page 1
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Training History by Employee

The Training History by Employee report lists courses completed by an employee over a specified
period of time. You can also include courses that are scheduled but not yet completed. If an
employee’s status in a course is Completed, their grade (if any) appears in the Grade column;
otherwise, their enrollment status appears.

Z-Systems, Inc.
Training History by Employee
evPLOYEE Adams, Donald A (101) Division Corporate
Job Title President Department  Administration
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
0308r2006 VIDED HARRASS Sexual Harrassment HARRASSE Yes 045 000 000
1A 0/2006 OPSEMINAR  EFFECTMTGS Conducting Effective Mtgs Yes  BO0 000 000
1210672005 OPSEMINAR - FIRSTAID Firgt Aid - 4 Hours M 400 000 000
Mior2002 IHSEMIMAR - ORIENT Mewe Employee Orientation  TEAM Yes 4.00 500  1.00
072411996 COLLEGE WIM9E COMNY Converting to Windows 95 Yes 4.00 000 000
1848 500 1.00
eveLovEE Albright, Albertid  (135) Division Engineering
Job Title ' P. Engineering Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
020872006 VIDEO HARRASS Sexual Harrassment HARRASS Yes 048 000 000
1200672005 OPSEMINAR - FIRSTAID First Aid - 4 Hours o 4.00 000 000
Mor2002 IHSEMIMAR - ORIENT Mewe Employee Orientation  TEAM Yes 4.00 500 1.00
07/31/1999 IHSEMINAR  ILDR EFFEC  ILDR Impraving Mar Effect Yes 3200 000 240
0701171999 OPSEMINAR  DISCIPUMNG  Distiplining Employees Yes 800 000 000
020271959 OPSEMINAR  EFFECTMTGE Conducting Effective Migs Yes 6.00 000 000
445 500 340
EMPLOYEE Anderson, Cornelia B (121) Division Operations
Job Title  Maching Oper |1l Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
00852006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 000 000
1210672005 OPSEMINAR  FIRSTAID First Aid - 4 Hours Yes 400 000 000
0052004 OPSEMIMNAR - EFFECTMTGS Conducting Effective Mtas BLOREHIF Q] TA0 500 300
Mor2002 IHSEMIMAR - ORIENMT Mewe Employee Orientation  TEAM Yes 4.00 500  1.00
02/06/1999 OPSEMINAR  BCLS RECER BCLS-C Recetification CPRZ Yes 400 000 000
09111956 COLLEGE OSHALFTTRI OSHA Lift Truck Safety Yes 8.00 000 000
2795 1000  4.00
EMPLOYEE Anderson, Rehecca A (140) Division Operations
Job Title Machine Oper| Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03(02/2006 VIDED HARRASE  Sexual Harrassment HARRASE  Yes 045 000 000
011072006 OPSEMINAR - EFFECTMTGS Conducting Effective Migs Yes  BO0 000 000
Octabier 18, 2007 at 944 AM Page 1
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Training Schedules by Employee

The Training Schedules by Employee report lists courses that are in progress or scheduled to begin
over a specified period of time. You can also include courses that have already been completed.

Z-Systems, Inc.
Training Schedules by Employee

EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title President Department  Administration
STARTEZ  START 8 JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE _TYPE COURSE DESCRIP TIOH RELHOURS 2 CEV_&10CATION STATUS
02082006 9:00am YIDEO DIVERSITY  Workplace Diversity Yes 1 0.00 EMROLL
0Z0H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRMGRM
Total Hours 0.45
EMPLOVEE Albright, Albert M (133) Division Engingsting
Job Title Y/ .P. Engineering Department  Marnufacturing
STARTE®  START & JOBSESS & CREDITS INSTRUCTOR
END DATE _EHD TIVE TYPE COURSE DESCRIPTION RELHOURS & CEU_Z1OCATION STATUS
0Z082006 9:00 am YIDEQ DIVERSITY  Waorkplace Diversity Yes 1 0.00 ENROLL
020H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRNGRM
Total Hours 0.45
EMPLOVEE Anderson, CameliaB  (121) Division Operations
Job Title  Maching Oper Il Department  Manufacturing
START&  START & JOBSESS & CREDITS INSTRUCTOR
EHD DATE__END TIVE_TVPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Warkplace Diversity Yes 1 0.00 ENROLL
0Z082006 9:27 am Class 66 Certification DIVERSITY 0.45 0.00 TRHGRM
Total Hours 0.45
EMPLOVEE Anderson, Rebecca A (140) Division Operations
Job Title  Machine Oper | Department  Manufacturing
STARTE  START & JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE TYPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Waorkplace Diversity Yes 1 0.00 ENROLL
0Z0H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRNGRM
Total Hours 0.45
EMPLOVEE Athwater, Christine E - (130) Didsion Sales and Marketing
Job Title Secretary |l Department  Sales
STARTE  START & JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE TYPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Warkplace Diversity Yes 1 0.00 ENROLL
0X082006 9:27 am Class 66 Certification DIVERSITY 045 0.00 TRHGRM
Total Hours 0.45
October 18, 2007 at 946 AM Page 1
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Tuition Reimbursement

This report lists the tuition reimbursements an employee has received or requested over a specified
period of time. The report is sorted by employee last name. Within each employee group, courses
completed most recently are listed first. You can select to include all courses, or only those of a
particular type or with a particular status. If an employee’s status in a course is Completed, their
grade (if any) appears in the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.
Tuition Reimbursements
EMPLOVEE Adams, Donald & (101) Division Corporate
Job Title  President Department  Administration
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
071241 996 YWINGS COMY  Converting to Windows 95 Yes 000 7500 2200 071301 996 Yes 97.00
7800 22.00 ar.o0
EMPLOVEE Anderson, Cornelia B (121) Division Cperations
Job Title  tdachine Crper [ Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
0911111996 OSHALFTTRI ©QSHA Lift Truck Safaty Yes 000 10292 2200 09121996 Yes 12492
10292 2200 12492
EMPLOVEE Anderson, Rebecca & (140) Division Cperations
Job Title  Idachine Cper | Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REQUEST OK REIMBURSE
0811 17/159968 OSHALFTTRE OSHA Lift Truck Safety Yes 000 10292 22.00 09121996 Yes 124.92
10292 2200 12492
EMPLOVEE Bandana, Pepper S (109) Division Operations
Job Title  Machine Crper [ Department  hanufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REDUEST OK REIMBURSE
091111996 OSHALFTTRK QSHA Lift Truck Safaty Yes 000 10292 2200 091211996 Yes  124.92
10292 2200 12492
EMPLOVEE Bickmire, James 3 (132) Division Enginesring
Job Title  Technician |1 Department  Hardware
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIMBURSE
0971111996 OSHALFTTRI QSHA Lift Truck Safaty Yes 000 10292 2200 091211996 Yes  124.92
102,92 2200 124,92
EMPLOVEE Hatfield, Caralyn N {117 Division Operations
Job Title  achine Crper 11 Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
0941 81 996 OSHALFTTRK ©QSHA Lift Truck Safety Yes 000 10292 2200 09121996 Yes  124.92
October 18, 2007 at @49 AM Page 1
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Class Administration Reports

Class Administration Reports

The Class Administration reports allow you to track classes and participants as well as generate class
enrollment and completion letters.

Class Administration reports include:

e (Class Completion Letters

e (lass Enrollment Letters

e (lass Rosters

e (Class Schedules

e Mailing Labels

e Overbooked Classes

e Participants Training History
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Class Administration Reports

Class Completion Letters

This report prints the Class Completion Letters for all employees that have completed a selected class
or group of classes. Each letter prints on a separate page and includes the following letter sections:
Enterprise Logo, Enterprise Name, Current Date, Employee Information, Greeting, Introduction,
Class Information, and Closing. You can select to include or exclude any of these sections or change
their content by using the Edit Class Correspondence action. You can select to include employees
with a particular enrollment status.

ZSI/ABC SYSTEMS, INC

Crctober 18, 2007

Chrigtine E Aftwater
200 E Santa Cruz
Sunnyvale, California 95123

Diear Attwater:

Congratulations! You have succe ssfully completed the following class:

ClassHame Access for Windows-Intra ClassStats 100272007
Cowse ACCESS1 ClassEnds 10022007
ClassIp 29 Total Hours 7.00

CowseFee % 125.00
Thank you for your participation.

Sincerely,
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Class Administration Reports

Class Enroliment Letters

This report prints the Class Enrollment Letters for all employees that are enrolled in a selected class
or group of classes. Each letter prints on a separate page and includes the following letter sections:
Enterprise Logo, Enterprise Name, Current Date, Employee Information, Greeting, Introduction,
Class Information, and Closing. You can select to include or exclude any of these sections or change
their content by using the Edit Class correspondence action. You can select to include employees with
a particular enrollment status.

ZSI/ABC SYSTEMS, INC

October 19, 2007

hr. Daonald A Adams

1000 Bay Wiew Court

Apt B-4

San Jose, California 95010

Dear hr. Adams:

Your enrollment has been confirmed in the following class:

ClassHame VVOrkplace Diversity Class Starts 107302007
Couwse DIVERSITY ClassEnds 10/30/2007
ClassIip BB pays WWed

Certification WWorkplace Diversity Time 9:00am to 3:27am

Location 1 raining Roarn Sessions |

Total Howrs 0.45
We look forward to your participation.

Sincerely,
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Class Administration Reports

Class Rosters

The Class Rosters report shows all employees on the class rosters of selected classes. The report is
sorted by class start date and class ID number. Within each class group, the employees are sorted by
enrollment status and last name. You can choose to include employees with a specific enrollment
status or any status.

ZSI/ABC SYSTEMS, INC
Class Rosters
cLass Workplace Diversity STARTS 10/29/2007 CLASSID BB
COURSE DIVERSITY ENDS 10/29/2007 INSTRUCTOR
STATUS OPEN SESSIONS 1 LOCATION TRMGRM
EMPLOYVEE JOB
ENMPLOYVEE HANME 1] JOB TITLE DIVISION,DEPARTMENT REL STATUS GRADE
Adams, Donald A 10 Fresident CORPADMIMN Yes EMNROLL
Albright, Albert b 135 W.P. Engineering EMGINEERIMG MAMN Yes EMNROLL
Anderson, Cornelia B 121 Machine Oper |l OPERATIONS, MAM Yes EMNROLL
Anderson, Rebecca A 140 Machine Cper | OPERATIONS, MAM Yes EMNROLL
Attweater, Christine E 130 Secretary |l SALESMKTG, SALES Yes EMNROLL
Baker, Rohert @ 141 W.P. Sales SALESMKTG ADMIM Yes EMNROLL
Bandana, Pepper 5 1058 Machine Oper |l OPERATIONS, MAM Yes EMNROLL
Bickmire, James S 132 Technician Il EMGINEERIMNG HARDWARE Yes EMNROLL
Bramble, Yirginia L 118 Furchasing clerk OPERATIONS MATERIALS Yes EMNROLL
Brown, Wirgil L 106 Manager, Engineering  ENGINEERING SOF TWARE Yes EMNROLL
Total E nrollment 10
Class Capacity 12 Spaces Available 2
cLass Workplace Diversity STARTS 11./05/2007 CLASSID B3
COURSE DIVERSITY ENDS 11/05/2007 INSTRUCTOR
STATUS OPEN SESSIONS 1 LOCATION TRMGRM
EMPLOYVEE JOB
EMPLOYEE HANME 1] JOB TITLE DIVISION,DEPARTVENT REL STATUS GRADE
Chin, Mara C 147 W.P. Operations OFPERATICMS, MAN Yes EMNROLL
Colombao, AdamM 148 Line Supervisor OPERATIONS, MAN Yes EMROLL
Darkeweolf, Duke H 203 Technician Il EMGINEERIMNG HARDWARE Yes EMNROLL
Delitt, Deana Sue 125 Assembler || OPERATIONS, MAN Yes EMROLL
Dodge, CPA, Tom P 20 Giledger Accty Ad FINAMCE ACCOUNTIMNG Yes EMNROLL
Eagle, James J 13 Manager, OPERATIONS, MAN Yes ENROLL
Finn, Gail 5 126 Secretary |l FINAMCE ACCOUNTIMNG Yes EMNROLL
Garcia, CPP, TomT 133 Cost Accounting Rep FINANCEACCOUNTING Yes EMROLL
Goldstein, Alicia T 128 QA Inspector OPERATIONS, QA Yes EMROLL
Total E nrollment 9
Class Capacity 12 Spaces Available 3
CQctober 19, 2007 at 9:50 AM Fage 1
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Class Administration Reports

Class Schedules

The Class Schedules report lists classes that are in progress or scheduled to begin over a specified
period of time. You can also include classes that are already completed or that have been canceled.
The report is sorted by class start date.

ZSI/ABC SYSTEMS, INC
Class Schedules
START & EHROLL START & CREDITS SESS & IHSTRUCTOR
EHD DATE BY EHD TIME STATUS COURSE DESCRIPTION &CEU HOURS X LOCATION CAPACITY
10302007 1003002007 9:00 am OPEM  DNWERSITY Wiorkplace Diversity 0.00 1 12
10730/2007 Q27 am Wed ClassID Ef 0.00 0.45 TRMGEM 2 0pen
11052007 11052007 900 am INFR~ HARRASS Sexual Harrassment 0.00 1 12
1110872007 Q27T am Tue ClassID 745 0.00 0.45 TRMGREM 12 Open
12772007 1172772007 200 am OPEN  DNERSITY Wiarkplace Diversity 0.00 1 12
1152712007 2:27 am Fri ClassID T4 000  0.45 TRMNGRM 12 (pen
120032007 12032007 9:00 am OPEN  DWERSITY Wiarkplace Diversity 0.00 1 12
12i032007 Q27 am Fri ClassID B3 0.00 0.45 TRMGEM 3 Open
Qctober 19, 2007 at 957 A Page 1
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Class Administration Reports

Mailing Labels

This report prints mailing labels for all employees that are enrolled in a selected class or group of
classes. You can select to include employees with a particular enrollment status. The report is
formatted for label sheets with 30 labels per page (three columns of 10 labels each). If you print labels

for more than one class, the labels for each separate class begin on a new sheet.

Mr. Donald & Adams
1000 Bay Wiew Court
Apt B-4

San Jose, CA 95010

Febecca & Anderson
111 Cedar Wing Court
Cupertino, CA 95014

Pepper S Bandana
230 Orchard Court
Larkspur, C4 9342

Wirgil L Brown
2220 Cedar Tree Ln.
Cupertino, CA 90553

Mara C Chin
100 Seashore Way
Sunnyvale, CA 94022

Deara S Deiit
1234 Blaney &ve
Cupertino, CA 95014

Ms. Gail S Finn
153 M Peachires St
San Jose, CA 94122

Albert WA bright
4511 Arbor Lane
Los Gatos, CA 95030

Chrigtine E Aftweter
200 E Santa Cruz
Sunnyvee, CA 95123

James S Bickmire
59123 Skyline Bl
Palo Ato, C& 95567

Adam M Colombo
1234 Castro Street
Mourtain Wiew, CA 94060

Tom P Dodge, CPA
4957 Visterweay B bl
Los &ngelos, C4 595756

Tom T Garda, CPP
220'Washington Street
Freemont, CA 90533

Comelia B Anderson
3934 Lemon Tree Dr.
Fort Camphbel, Ky 93005

Fiobert 3 Baker
12001 Oak Ridge Road
San Jose, C4 95014

“irginia L Bramble
2131 Vista Way

At C

Camphbell, C& 95003

Duke H Darkwolf
&74 Dusty Trail
Cupertino, CA 95033

James JEade
4333 E. Shady Oak Trail
Los Aftos Hills, CA 94455

Aicia T Goldstein
12452 Blaney Sve,
Cupertino, CA 95014
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Overbooked Classes

The Overbooked Classes report lists classes that have more employees enrolled than the maximum
capacity allows. The report is sorted by class start date.

Owverbooked Classes
START&  ENROLL START & CREDITS SESS &  INSTRUCTOR
END DATE BY END TIME STATUS COURSE DESCRIPTION & CEU HOURS & LOCATION CAPACITY
10/3002007 1043042007 9:00 am OPEN YEARGRIENT “early Oriertation 000 1 TRNG RM 35
103062007 1:00 pm Mon ClassID 41 000 4.00 1 Over
052007 110552007 9:00 am OPEM YEARCORIEMT Yearly Orientation 000 1 25
110542007 1:00 pm Tue ClassID 42 0oo 400 2 Cver
Cetober 19, 2007 at 10:26 AM Page 1
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Participants Training History

This report summarizes the courses taken and the courses scheduled for each employee enrolled in a
specific class. You can select more than one class, in which case a separate report is printed for each
class. You can select to include employees with a particular enrollment status. If an employee's status
in a class is Completed, their grade (if any) appears in the Grade column; otherwise, their enrollment
status.

ZSI/ABC SYSTEMS, INC

Participants Training History

cLAss DEscrIPTion ‘\Workplace Diversity
STARTS 1000252007 START 5:00am
ENDS 10/02/2007 END 927 am

EMPLOVER ZSUABC SYSTEME, INC

EMPLOYEE Adams, Donald A (101) Division CORP Department A0 MIN
Job Tide Fresident
JOB
EHDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03/08/2006 WIDEO HARRASS Sexual Harrassment HARRASS Yes 045 000 000
MM0i2006 OPSEMINAR EFFECTMTG Conducting Effective Mtgs Yes 600 000 000
12/06/2005 OPSEMIMNAR FIRSTAID First Aid - 4 Hours [ [o] 400 000 000
MA02002 IHSEMIMAR ORIENT Mew Employee Orientation  TEAM Yes 400 A00  1.00
0572811999 COLLEGE WG CONY Corverting to Windows 95 Yes 400 000 000 MOSH
0752411996 COLLEGE WG CONY Corverting to Windows 95 Yes 400 000 000
EMPLOYEE Albright, Albert M (135) Division ENGINEERING Department NrlAN
Job Tide % .P.Engineering
JOB
EHDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03r08/2006 WIDEO HARRASS Sexual Harrassment HARRASS Yes 045 000 000
12/06/20058 OPSEMIMNAR FIRSTAID First Aid - 4 Hours [ [n] 400 000 000
MMM 02002 IHSEMIMAR ORIENT Mew Employee Orientation  TEAM Yes 400 500 1.00
059/031939 OPSEMINAR ILDR MAMI  ILDR Management Il Yes 2400 000 180 CANC
07131119399 [HSEMIMAR ILDR EFFEC  ILDR Improving M ar Effect Yes 3200 000 Zd40
07111939 OPSEMINAR DISCIPLING  Disciplining Employees Yes a00 000 000
020271999 OPSEMINAR EFFECTMTG Conducting Effective Mtgs Yes 600 000 000
emPLOVEE Anderson, Cormelia B (121) Division OPERATIONS Department NrlAN
Job Tide Machine Operlll
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03r08/2006 WIDEO HARRASS Sexual Harrassment HARRASS Yes 045 000 000
12/06/20058 OPSEMIMNAR FIRSTAID First Aid - 4 Hours Yes 400 000 000
01/05/2004 OPSEMINAR  EFFECTMTG Conducting Effective Migs BLORSHIP [ [n] 750 A00 300
MMM 02002 IHSEMIMAR ORIENT Mew Employee Orientation  TEAM Yes 400 500 1.00
02/06/1939 OPSEMINAR  BCLS RECER BCLS-C Recertification CPR2 Yes 400 000 000
081111936 COLLEGE QOSHALFTTRE OSHA Lift Truck Safety Yes a00 000 000
Cctober 19, 2007 at 10:32 AM Fage 1
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Training Analysis Reports

Training Analysis reports allow you to track course fees and expenses, class attendance, class utilization,
and class ratings.

Training Analysis reports include:

e (Class Attendance Summary

e (lass Financial Summary

e Expenses by Course

e Expenses by Job Title

e Expenses by Org Level

e Training Exception Report

e Training History by Course
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Training Analysis Reports

Class Attendance Summary

The Class Attendance report summarizes the attendance totals for all classes offered over a period of
time, grouped by course code. The report also includes the percentage of people that did not show up
for class, the percentage that canceled and the percentage of available class space that was used.

ZSI/ABC SYSTEMS, INC

Class Attendance Summary

COURSE Access for Windows-Advanc CREDITS 0.00 SESSIONS 1
CODE ACCESS 3 CEU 0.00 HOURS 7.00
TYPE OPSEMINAR

ATTENDANCE TOTALS Humber of Classes 1 Average Attendance 7.00
Total Attendlance 7 Average Capacity 16.00
Ho Shows 0 (0.0%) Utilization 435%
Cancellations 0 (0.0%)

RATING DISTRIBUTION Outstanding 1 (100.0%)
Exceeds Expectations 0 (0.0%)
Meds Expectations 0 (0.0%)
BelowExpectations 0 (0.0%)
Unsatisfactory 0 (0.0%)
Other Ratings 0 (0.0%)

couRsE Access for Windows-Interm CREDITS 0.00 SESSIONS 1
CODE ACCESS 2 CEU (.00 HOURS 7.00
TYPE COPSEMIMNAR
ATTENDANCE TOTALS Humber of Classes Average Attendance 2 50

2

Total Attendance 5 Average Capadty 16.00

Ho Shows [ (0.0%) UHilization 15.6%
Cancellations 0 (0.0%)

RATING DISTRIBUTION Ouwstanding 2 (100.0%)
Exceeds Expectations 0 (0.0%)
Meds Expectations 0 (0.0%)
BelowExpectations 0 (0.0%)
Unsatisfactory 0 (0.0%)
Other Ratings 0 (0.0%)

COURSE Access for Windows-Intro CREDITS 0.00 SESSIONS 1
CODE ACCESS 1 CEU 0.00 HOURS 7.00
TYPE OPSEMINAR

ATTENDANCE TOTALS Hunirer of Classes 2 Average Attendance 2.00
Total Attendance 4 Average Capadity 15.00
Ho Shows 0 (0.0%) Utilization 12.5%
Cancellations 0 (0.0%)
RATIHG DISTRIBUTION Outstanding (100.0%;)

2
Exceeds Expectations 0 (0.0%)
Meds Expectations 0 (0.0%)
BelowExpectations 0 (0.0%)
Unsatisfactory 0 (0.0%)
Other Ratings 0 (0.0%)

October 19, 2007 at 10:41 AM Page 1
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Class Financial Summary

This report summarizes financial information for all classes offered over a period of time. Only
classes with a status of completed are included in the report. The report compares budgeted costs
with actual costs and total fees with actual costs. The Cost Per Student represents the additional cost
per student (beyond fixed costs) and is calculated by subtracting the Average Fixed Costs from the
Average Actual Costs and dividing by the Average Attendance. The Breakeven Fee is an estimate of
the fee that should be charged to recover the total class costs and is calculated by dividing the
Average Fixed Costs by the Average Attendance and adding the Cost Per Student.

ZSI/ABC SYSTEMS, INC
Class Financial Summary
course Access for Windows-Advanc SESSIONS 1 COURSE FEE 125.00
CODE ACCESS 3 HOURS 7.00 OTHERFEES 0.00
TVPE CQFSEMINAR
CLASS TOTALS Classes Completed 1 Average Attendance 7.0
Total Budkyeted Costs F0.00 Average Budgeted F0.00
Total Actual Costs 0.00 Average Actual 0.00
Difference §0.00 Average Difference §0.00
Total Fixed Costs $0.00 Average Fixed Costs $0.00
Total Cowrse Fees $875.00 Average Course Fees $875.00
Total Other Fees 0.oo0 Average Other Fees 0.oo0
Total Actual Costs 0.00 Average Actual 0.00
Total Income F875.00 Average Income $875.00
CostPer Student §0.00
BreakevenFee §0.00
COURSE Access for Windomas-Interm SESSIONS 1 COURSE FEE 125.00
CODE ACCESS?2 HOURS 7.00 OTHERFEES 0.00
TVPE OPSEMINAR
CLASS TOTALS Classes Completed 2 Average Attendance 25
Total Budgeted Costs 0.00 Average Budgeted F0.00
Total Actual Costs 0.00 Average Actual 0.00
Difference F0.00 Average Difference F0.00
Total Fixed Costs F0.00 Average Fixed Costs F0.00
Total Cowrse Fees F625.00 Average Cowrse Fees §312.50
Total Other Fees 0.00 Average Other Fees 0.00
Total Actual Costs 0.0 Average Actual 0.0
Total Income F525.00 Average Income $312.80
CostPer Student § 0.00
BreakevenFee §0.00
Octoher 19, 2007 at 10:43 AM Page 1
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Expenses by Course

The Expenses by Course report shows the expenses for all courses taken over a period of time,
grouped by course code. You can choose to print just the total expenses for each course code or you
can print the records for each course taken during the specified period, as in the example below. You
can select to include employees with a particular enrollment status.

ZSI/ABC SYSTEMS, INC
Expenses by Course
course BCLS-C Initial Certifictn CREDITS 0.00
CODE BCLS IMT CEU 000
TYPE 3rd Party Seminar
CERTIFICATION |Initial CPR Certification
EMPLOYEE COURSE OTHER
SLAETDATE LD DATE _ENELOVECNANE IL SIALUS HOUES LEE LEES
a1/032007 01032007 Smiley, Sally S 116 COMP a2.00 7.20 0.oo
a1/032007 01032007 Haffield, Caralyn M M7 COMP a2.00 7.20 0.oo
a1/032007 01032007 Eagle, Jamesd 131 COMP a2.00 7.20 0.oo
a1/032007 01032007 Wvhite, Stacy R 137 COMP a2.00 7.20 0.oo
a1/032007 0032007 Calomba, Adam M 148 COMP a2.00 7.20 0.oo
a1/032007 01032007 Christian, Danna M 1449 COMP a2.00 7.20 0.oo
Total Courses G Total Cowrse Fees 4320
Total Howrs 48.00 Total Other Fees 0.oo
course Workplace Diversity CREDITS 0.00
CODE DIVERSITY CEU 000
TVPE Video tape
CERTIFICATION ‘YWorkplace Diversity
EMPLOYEE COURSE OTHER
SIARLDATE _END DAIE __ENPLOVEE IIAVE D SIAIUS ___HOURS EEE EEES
037232007 03r232007  DeWWitt, Deana Sue 124 EMROLL 0.45 0.on 0.oo
037232007 Q03r232007  Finn, Gail 8 126 EMROLL 0.45 0.on 0.oo
037232007 03r232007  Galdstein, Alicia T 128 EMROLL 0.45 0.on 0.oo
037232007 03r232007  Eagle, Jamesd 131 EMROLL 0.45 0.on 0.oo
037232007 Q3r232007  Garcia, CPP, Tam T 133 EMROLL 0.45 0.on 0.oo
037232007 03r232007  Chin, Mara C 147 EMROLL 0.45 0.on 0.oo
037232007 03r232007  Calomba, Adam M 148 EMROLL 0.45 0.on 0.oo
037232007 03r232007  Dodge, CPA, Tam P 2m EMROLL 0.45 0.on 0.oo
037232007 03r232007  Darkeweolf, Duke H 203 EMROLL 0.45 0.on 0.oo
Taotal Courses 9 Total Cowrse Fees 0.0o
Total Howrs 4.04 Total Other Fees 0.oo
Qctober 19, 2007 at 10:46 A Page 1
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Training Analysis Reports

Expenses by Job Title

The Expenses by Job Title report shows the expenses for all courses taken over a period of time,
grouped by job title. You can choose to print just the total expenses for each job title or you can print
the records for each course taken during the specified period, as in the example below. You can select
to include employees with a particular enrollment status.

Z-Systems, Inc.
Expenses by Job Title

JoB TITLE  Assembler |
JOB CODE ASSEMB

START EHD EMPLOYEE COURSE OTHER

DATE DATE EMPLOYEE HAME 1] COURSE STATUS HOURS FEE FEES

0372372007 0372372007 Dewitt, Deana Sue 125 DIVERSITY EMROLL 0.45 0.0o 0.0o
Total Courses 1 Total Cowrse Fees 0.oo
Total Howrs 0.45 Total Other Fees 0.0o

JoB IMLE Cost Accounting
JOB CODE CSTACC

EMPLOYER ZSITABC SYSTEMS, INC

START EHD EMPLOYEE COURSE OTHER

DATE DATE EMPLOYEE HAME 11} COURSE STATUS HOURS FEE FEES

03f232007 0372372007 Garcia, CPP, Tom T 133 DIVERSITY  EMROLL 0.45 0.0o 0.0o
Total Courses 1| Total Cowrse Fees 0.0o
Total Howrs 0.45 Total Other Fees 0.0o

JoB TITLE  G/ledger Acctg
JOB CODE  GLACCT

EMPLOYER ZSIPABC SYSTEMS, INC

START EHD EMPLOYEE COURSE OTHER

DATE DATE EMPLOYEE HAME 1] COURSE STATUS HOURS FEE FEES

0372352007 03723r2007 Dodge, CPA, Tom P 201 DIVERSITY EMROLL 0.45 0.0o 0.0o
Total Courses 1 Total Cowrse Fees 0.oo
Total Howrs .45 Total Other Fees 0.0o

JoB MITLE  Line Supervisar
JOB CODE LINESUP

EMPLOYER ZSIFABC SYSTEMS, INC

START EHD EMPLOYEE COURSE OTHER
DATE DATE EMPLOYEE HANE 1] COURSE STATUS HOURS FEE FEES
03/232007 0372372007 Colombo, Adam M 148 DIWVERSITY  EMROLL 0.45 0.00 0.00
01f03i2007 0170372007 Colombo, Adam M 148 BCLE IMIT COMP 8.00 7.20 0.0o
Total Courses 2 Total Cowrse Fees 7.20
Total Howrs 8.45 Total Other Fees 0.0o
Cctober 19, 2007 at 10:48 AWM Page 1
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Expenses by Organizational Level

The Expenses by Org Level report shows the expenses for all courses taken over a period of time,
grouped by organization level. You can choose to print just the total expenses for each organization
level or you can print the records for each course taken during the specified period, as in the example
below. You can select to include employees with a particular enrollment status.

Z-Systems, Inc.
Expenses by Org Level

pivision Engineenng
DEPARTMENT Hardware
Locanion Headguarters

START EHD EMPLOYEE COURSE OTHER
DATE DATE EMPLOYVEE HAME 1] COURSE STATUS HOURS FEE FEES
0392372007 0232007 Darkwaolf, Duke H 203 CIVERSITY EMRCLL 045 0.0a 0.00
TOTALS FOR DIVISION Engineeting

DEPARTMENT Hardware

LOCATION Headguarters
Total Courses 1 Total Hours (1 45 Total Cowrse Fees (.00 Tatal Other Fees (.00
TOTALS FOR DIVISION Ergineering

DEPARTMENT Hardware

Total Courses 1 Total Hours .45 Total CowseFees 0.00 Total Other Fees (.00
TOTALS FOR DIVISIOHN Engineeting
Total Courses 1| Total Hours (.45 Total Cowrse Fees 0.00 Total Other Fees 0.00

EMPLOYER ZSIJABC SYSTEMS, INC
pivision Finance

DEPARTMENT ACCounting
LocaTion Headguarters

START END EMPLOYEE COURSE OTHER
DATE DATE EMPLOYEE HAME 11} COURSE STATUS HOURS FEE FEES
0392372007 0232007 Finn, Gail § 126 CIVERSITY EMRCOLL  0.45 0.0a 0.00
0392372007 0232007 Garcig, CPP, Tom T 133 CIVERSITY EMRCLL 045 0.0a 0.00
(302372007 03232007 Dodge, CPA Tom P 201 CivERSITY ERRCLL  0.44 n.oo 0.0o
TOTALS FOR DIVISION Finance

DEPARTMENT  Accounting

LOCATION Headguarters
Tatal Courses 3 Taotal Hours 1.35 Total Cowrse Fees 0.00 Taotal Other Fees 0.00
Qctober 19, 2007 at 10:50 A Page 1
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Training Exception Report

Use the Training Exception report to determine which employees need training. The report lists all
employees that need to take a specific course or specific courses and is sorted by course code. You can
select to sort employees by name or by priority, in which case employees to whom the course is most
important and who need to complete it the soonest are listed first. You can also select to include
employees who are already scheduled to take the course.

ZSI/ABC SYSTEMS, INC

Training Exception Report

course Access for Windows-Intro CREDITS (.00 SESSIONS 1
CODE ACCESS1 CEU 0.00 HOURS 7.00
TYPE 3rd Party Seminar

EMPLOVEE OB COMPLETE
EMPLOYEE HAME 1D JOB TITLE DIvSIon REL_APPROVED PRI _EY STATUS
Finn, Gail 5 126 Secretary |l FINAMCE Yes 0700118497 2 1213172008
Garcia, CPP, TomT 133 Cost Accounting FINAMNCE Yes 076017119497 2 1213172008
Total Enployees 2
course BCLS-C Recertification CREDITS 0.00 SESSIONS 1
CODE BCLS RECER CEU 0.00 HOURS 4.00

TYPE 3rd Party Seminar
CERTIFICATION Renewal CPR Certification

PREREQUISITES BCLS IMIT

EMPLOYEE JOB COMPLE TE
ENMPLOYEE HANE 10 ﬂ TITLE DIVISION REL APPRO\LED PRl __BY STATI.&
Anderson, Cornelia B 121 hachine Oper I QOPERATIONS Yes 1 1213112008
Anderson, Rebecca A 140 Machine Cperl CPERATIORNS Yes 1 1213142008
Bandana, Pepper & 108 Machine Cperlll COPERATIONE Yes 1 12/31/2008
Bickmire, Jarmes S 132 Technician 1l EMGINEERIMN Yes 1 1273172008
Fodriguez, Richard M 13 Faw Materials Buy OFERATIONS Yes 1 1273172008
Smith, Mancy 3 1349 Recruter CORP fes 1 1213112008
Smith, Zahrina 8 104 Assemnbly Line Ins OPERATIOMS Yes 1 1213142008
Total Enployees 7
course BLDR Commit thru Cammunic CREDITS (.00 SESSIONS 1
CODE BLDR COMMT CEU 0.00 HOURS £.00
TYPE 3rd Party Seminar
CERTIFICATION Basic Leadership Series
EMPLOYEE JOB COMPLE TE
EMPLOVEE HANE 1D JOB TITLE pLaSIoN REL_APPROVED PRI __BY STATUS
Brown, Yirgil L 106 Manager, EMGINEERIM Yes 3 1203142008
Colomba, Adam M 148 Line Supervisor OFERATIONS Yes 2 1203152008
Cctober 19, 2007 at 10:52 AW Page 1
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Training History by Course

The Training History by Course report provides a list of all employees that have completed a specific
course or are scheduled to complete a course. You can also select to include a number of courses, in
which case the report is sorted by course code and all employees that have completed the course are
grouped together. You can select to include employees with a particular enrollment status. If an
employee’s status in a course is Completed, their grade (if any) appears in the Grade column;

otherwise, their enrollment status appears. You can also select a specific date range.

course BCLS-C Initial Certifictn

ZSI/ABC SYSTEMS, INC

Training History by Course

CREDITS 0.00 SESSIONS 1
CODE BCLS IMIT CEVU 000 HOURS 3.00
TYPE 3rd Parly Seminar
CERTIFICATION |nitial CPR Certification
EMPLOYEE JOB
mPLOYEE NAI‘le El OB TITLE DIVIS IOH DEPARTMENT EHND DATE  REL GRADE
Chrigtian, Donna M 149 Machine Oper| OPERATIONS  MAMN 017032007 Yes
Colombo, Adam M 148 Line Supervisor OPERATIONS  MAMN 017032007 Yes
Eanle, James.J 131 Manager, OPERATIONS  MAMN 017032007 Yes
Hatfield, Caralyn M "7 Machine Operll OPERATIONS  MAMN 017032007 Yes
Srriley, Sally S 116 Machine Oper | OPERATIONS  MAN 014032007 Yes
White, Stacy R 137 Machine Oper |l OFERATIONS  MARN 01032007 Yes
Total E nployees 4]
Completed G
Cctober 15, 2007 at 11:00 Al FPage 1
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