Time and Labor Reports

Part 3 Abra Suite Payroll Reports

Note: This section includes reports from Sage Abra Suite Payroll. Reports from Sage Abra U.S.
Payroll (SQL) are included in the next section, Part 4 Sage Abra U.S. Payroll (SQL) Reports.

Time and Labor Reports

Time and Labor information includes time sheet details, leave and absence information and labor
distribution data.

The Time and Labor reports shown in this section include:

e  Child Support EFT Setup

e  Cumulative Hours Summary

e Direct Deposit Setup

e Direct Labor Distribution

e Employee Worksheet

e Leave Liability

e Leave Status

e  Multiple Jobs Setup

e Time Sheet Edit
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Time and Labor Reports

Child Support EFT

This report shows the employees who have child support set up for them. The report includes the
amount or percent of the child support deduction as well as all other child support EFT information

Setup

as entered on the Child Support EFT page.

EMPLOYEE NAME

DEDUCTION CODE /DESC

D
AMT/PERCENT

ZSI SYSTEMS, INC - ZSI
Child Support EFT Setup
Child Support

Crder Dates From 01/01/2002 through 012/31/2002

Bickmire, James 132
0034 Child Support 150.00
Bank Routing # 061036000
Bank Account # 43635943
Case D 8930-2399492
Payee Mame Kirnberly Winstan
State IL
hed Ins Required Yes

Jones, Gilbert 120
0034 Child Support 100.00

Bank Routing #
Bank Account #
Case D

Payee Marme
State

Wed Ins Required

061036000
0458495

WeberlJones 2839793

Kimbetly Weher
IL
Mo

File Type
Jurisdiction
Status

Order Date

FIPS Code

Med ins Available

File Type
Jurisdiction
Status

Order Date

FIPS Code

Med ins Available

Deposit
Carroll County
Active
02r0152002
17015

Mo

Deposit

Carroll County Court
Active

02M 52002

17015

Yes

April 1, 2003 at 9:52 AM

Page

1
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Time and Labor Reports

Cumulative Hours Summary

Use this report to view a summary of all the hours or other time sheet units reported for the current
pay period as well as month, quarter and year-to-date totals for each employee. You can opt to
include leave hours in the summary.

ZS|I SYSTEMS, INC - ZSI
Cumulative Hours Summary
CURRENT MTD oTD YD
EMPLOYEE EARNING HOURS HOURS HOURS HOURS
) NANE CODE DESCRIPTION UNITS UNITS UNITS UNITS
HOME DIVISION IS CORP - CORPORATE
101 Adarrs, Donald A 000 Redular Pay 400000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
109 Johnson, Mary Sue 000 Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
TOTALS FOR CORPORATE 80,0000 80,0000 80,0000 80.0000
HOME DIVISION IS ENGINEERING - ENGINEERING
135 Albright, Albert M 00 Reqular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
106 Brown, Wirgl L 0001 Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
120 Jones, Gilbert 00 Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
134 wihite, Danald M 00M  Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Ermployes 40,0000 40,0000 40,0000 40,0000
TOTALS FOR EMGINEERING 160.0000 160.0000 160.0000 160.0000
HONE DIVISION 1S FINANCE - FINANCE
201 Dodge, Torn P 00M __ Reoular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
126 Finn, Gail 5 000 Reoular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
133 Garcia, Torn T 000 Redular Pay 400000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
146 willts, Jaleen P 001 Regular Pay 40,0000 40,0000 40,0000 40.0000
Totals for this Errployee 40,0000 40,0000 40,0000 40.0000
TOTALS FOR FINANCE 160.0000 160.0000 160.0000 160.0000
HOME DIVISION IS SALES/VIKTG — SALES AND MARKETING
151 Baker, Robert @ 001 Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
118 Krauge, Janet & 00 Regular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Errployes 40,0000 40,0000 40,0000 40,0000
™ Woreland, Deverly cainen . U0l Neoular Fay EX] EONAOi] ELO]] E D
Totals for this Employes 40,0000 40,0000 40,0000 40,0000
145 Magassi, Robert M 000 Reoular Pay 40,0000 40,0000 40,0000 40,0000
Totals for this Employes 40,0000 40,0000 40,0000 40,0000
April 1,2003 at 952 AW Page 1

Reports Catalog 117



Time and Labor Reports

Direct Deposit Setup

This list shows the direct deposit distribution rules set up for employees or contractors who have
direct deposit information recorded in their master files.

ZSI/ABC SYSTEMS, INC — ZSI
Direct Deposit Setup

BANK PAY ACCOUNT DEPOSIT DEPOSIT
HUMBER ACCOUNT HUMBER ISSUE TVPE AMOUNT BANK HANE SEQUENCE

Adams, Donald A. Employee ID is 101.

05600735 789455 o] Savings 50.00 Bank of the United States 1
Q8103800 Q3432201 D Checking 92299990.99 Bank of America 2

Farber, Maximillian Clayton. Employee ID is 102.

07103621 6745929 D Savings 3000.00 Bank One 1

Bandana, Pepper S. Employee ID is 105.

06103800 B547555 P Savings 93399999 .89 Bank of America 1

Brown, Virgil L. Employee ID is 106,

03600735 F37TEZN2 D Checking 99993999 .99 Bank of the United States 1

Huang, Mary M. Employee 1D is 110.

05600735 758438573 D Savings 500  Bank of the United States 1
05600735 1323636 D Savings 750  Bank of the United States 2
05600735 TOET43534 D Savings 1000 Bank of the United States 3
05600735 124556553 D Savings 1200  Bank of the United States 4
05103600 5526050 D Checking 99959999399 Bank of Ametica 5
Finn, Gail 5. Employee ID is 126.

7103621 F2T4EEa2 D Savings 100.00 Bank Cne 1
07103621 2380977 D Savings 500  Bank One 2
Anderson, Rebecca A. Employee ID is 140.

25607275 12345763 P Checking 9999999399 Bank of Mort Amerca 1
Palmer, Courtney C. Employee 1D is 205,

05103600 657555302 D Checking 9999999399 Bank of America 1
September 10, 2007 at 2:32 PM Page 1
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Time and Labor Reports

This report shows employees, their hours or units charged to the project or work order and straight

and premium dollar amounts. Only earnings charged to projects or work orders that fall within the
reporting time frame are reflected on this report. Straight amount refers to hours or units reported
You can group this report by project, employee, or organizational level. Only employees with Direct

paid at the employee’s unit pay rate; premium amount refers to pay in excess of the employee’s unit
Labor defined on the Current Job page appear on this report.

pay rate.

Direct Labor Distribution
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Time and Labor Reports

Employee Worksheet

Use this worksheet for collecting handwritten payroll data from your employer’s departments.

ZSI/ABC SYSTEMS, INC — ZSI
Employee Worksheet

HOURS/UNITS
CHARGE EARN —NOURSIUNITS SHIFT OHE TIVE OHE_TIME
EMPLOYEE DATA DATE CODE REGULAR OVERTIME PROJECTS CODE EARHS DEDS

Adams, Donald A

Employes D 101

Job Code PRES

Hire Date 02n2M9
Mommal Units  50.00000
Pay Group 002

Albright, Albert M
Employes D 135

Job Code  WPENGR
Hire Date  10J30/19

Mormmal Units  &0.00000
Pay Group 002

Anderson, Comnelia B

Employes D 121
JobCode CPER3
Hire Date 02M0M9

Mommal Units 4000000
Pay Group 001

Anderson, Rebecca A

Employee D 140

Job Code OPER1
Hire Date 11/28M49
Momal Units  30.00000
Pay Group 001

Attwater, Christine E

Employee (D 130

Job Code SECYZ2
Hire Date arizMa
Momal Units  40.00000
Pay Group 001
Baker, Robert O
Emploves [0 151

Job Code WPSALE
Hire Date 031319

Mormmal Units  &0.00000
Pay Group 002

September 10, 2007 at 2:56 PM Page 1
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Time and Labor Reports

Leave Liabili

The Leave Liability report shows the monetary value of unused vacation, illness, and personal leave

individual employees are entitled to if they accept pay instead of leave time, if applicable. Accounting

can use this report to record the amount of leave payable as a balance sheet item.
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Time and Labor Reports

Leave Status

This report shows each employee’s vacation, illness and personal leave balances as well as the

amounts accrued to date and the amounts taken to date. The amounts are updated after running a

final payroll.
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Time and Labor Reports

Multiple Jobs Setup

This report shows the primary and secondary jobs for each employee working multiple jobs.
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Time and Labor Reports

Time Sheet Edi

This report identifies irregularities in time sheet entries by providing hours or unit totals for each

employee. Use the employee total lines to identify employees with more hours or units than normal

for the pay period or with fewer hours or units than normal. Before running a final payroll, check for

exempt employees who worked more reported hours than normal, nonexempt employees who

worked fewer hours than normal, and employees who took more vacation, sick or other leave hours

than they have available. You can also see which employees are missing time sheets.
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