Employee Training Reports

Part 6 Training Reports

Employee Training Reports

The Employee Training reports allow you to track completed and required courses, training programs
and certifications for all employees, as well as training expenses and tuition reimbursements.

Employee Training reports include:

e Employee Certifications

¢ Employee List

e Employee Required Courses

e Employee Training Profile

e Employee Training Programs

e Employees with a Certification

e Training Expense by Employee

e Training History by Employee

e Training Schedules by Employee

e  Tuition Reimbursements
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Employee Training Reports

Employee Certifications

The Employee Certifications report shows all the certifications received or required by a selected
group of employees. The report is sorted by employee last name. Within each employee group, the
certifications are sorted by date required, with certifications that must be received the soonest listed

first.
Z-Systems, Inc
y .
Employee Certifications
EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title Fresident Department  Administration
REQUIRED REGQ REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDNTS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE GUIRED
TEAM TeamBuilding Series Cert T 000 0.00 Yes 1213152006
Conpleted 1 a.00  1.00
DIVERSITY  Workplace Diversity 1 0.00  0.00Yes 1203152006
Renewal 1 0.00 o000 Renew every 12 marths
Conpleted 0 n.oo o o000
HARRASS Sexual Harrassment 1 0.00 0.00Yes 03/08/2006 03/08/2006 03/08/2007 Esxpired 03082007
Renewal 1 n.oo o o000 Renew even 12 morths
Conpleted 0 n.oo o o000
EMPLOYEE Albright, Albert M (135) Division Enginaating
Job Title V.P. Engineating Department  Manufacturing
REGUIRED REG REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDITS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE QUIRED
CPR1 Initial CPR Certific ation 1 0.00  0.00 Yes 0673062000
Conpleted 0 n.oo o o000
TEAM TeamBuilding Series Cert T 000 0.00 Yes 12131520068
Conpleted 1 500  1.00
DIVERSITY  Workplace Diversity 1 0.00 0.00VYes 1213152006
Renewal 1 n.oo o o000 Renew even 12 morths
Conpleted 0 n.oo o o000
HARRASS Sexual Harrassment 1 0.00  0.00 Yes 03/08/2006 03/08/2006 03/08/2007 Expired 0370852007
Renewal 1 n.oo o o000 Renew even 12 months
Conpleted 0 000 0.00
EMPLOVEE Anderson, Comelia B (121) Division Operations
Job Title  Machine Oper [l Department  Manufacturing
REGUIRED REGQ REQ JOB FIRST LAST DAYS DATE
CERTIFICATION DESCRIPTION COURSES CREDITS CEU REQ RECEIVED RECEIVED EXPIRES LEFT RE QUIRED
CPRZ2 Fenewal CRR Certification 0 0.00 000 Mo 0206/1999 010152004 0140152005 Expired
Renewal 1 000 o000 Renew every 12 marths
Conpleted 0 n.oo o o000
October 15, 2007 at 2:26 PM FPage 1

268 Reports Catalog




Employee Training Reports

Employee List

This report lists employees by last name. You can also select to include non-employees. Titles and

organization levels are shown, if applicable.

Z-Systems, Inc.
Employes List

EMPLOYEE
HANE [1] TITLE MVISION, DEPARTMVE HT
Adams, Donald A 101 Fresident CORF, ADMIM
Albright, Albert M 134 W.P. Engineering EMGINEERIMG, WA
Anderson, Carnelia B 121 Machine Cper I QOPERATIONS, MAK
Anderson, Rebecca A 140 Machine Operl QOPERATIONS, MAK
Attwater, Christine E 130 Secretany |l SALESIMKT G, SALES
Baker, Rohert & 151 W.P. Bales & Marketing SALESIMKT G, ADMIMN
Bandana, Pepper S 105 Machine Oper I OFERATIONS, MARN
Bandana, Pepper S 105 Machine Oper I OFERATIONS, MARN
Bickmire, James 3 132 Technician [l EMGINEERIMNG, HARDVWARE
Bramhble, Virginia L 1149 Purchasing clark OFERATIONE, MATERIALS
Bramble, Virginia L 1149 Purchasing clark OFERATIONE, MATERIALS
Brawen, Virgil L 106 Manager, Engineeting EMGINEERING, SOF TWARE
Chin, Maora & 147 W.P. Operations OFERATIOMS, MAMN
Colombo, Adam M 148 Line Supervisor OFERATIOMS, MAMN
Dewyitt, Deana Sue 125 Assembler |l OFERATIOMS, MAMN
Dodge, CPA, Tom P 201 Glledger Acctg Ad FINAMCE, ACCOUNTING
Eagle, James.J 131 Manager, Manufacturing OPERATIONS, MAK
Finn, Gail 5 126 Secretary I1 FINAMCE, ACCOUNTING
Garcia, CPP, Tom T 133 Cost Accounting Rep FIMNAMCE, ACCOUNTING
Goldstein, Alicia T 128 QA Inspectar OPERATIONS, G
Hatfield, Carolyn M "y Machine Cperll COPERATIOMNS, MAN
Huang, Mary M 110 Secretary 111 OPERATIONS, MAK
Johnson, Sue Ellen 143 AP Clerk | FINAMCE, ACCOUNTING
Johnson, SPHR, Mary S 104 “.P. Human Resources CORP, HR
Jones, Gilhert YW 120 Engineer Il EMGINEERIMG, HARDWWARE
Jaones, Sheryl L it} Manager, Homan Resources CORP, HR
Juarez, Marian A 107 Executive Assistant CORF, ADMIM
Krause, Janet A 118 SalesRep |l SALESIMKT G, SALES
Mareland, Beverly C 152 Manager, Sales SALESIMKT G, SALES
MNagassi, Robert b 144 SalesRep Il SALESIMKT G, SALES
Falmer, Courtney C 204 Graphic Artist SALESIMKT G, MKTG
Feacock, Richard § 114 SalesRep Il SALESIMKT G, SALES
Rise, Judith P 114 SalesRep Il SALESIMKT G, SALES
Rodriguez, Richard M 113 Rawe Materials Buy OFERATIOME, MATERIALS
Smith, Mancy S 1349 Recruiter CORF, HR
Smith, Zabrina 5 104 Assembly Line Ins OFERATIOMS, MAMN
Startwirth, Melisa 5 142 Executive Dining Server CORFP, OPS
Thompson, Wendy @ 1249 QA Inspectar OPERATIONS, GiA
Yon Raes Mary E 144 Marketing Coordinatar SALESIMKT G, MKT G
White, Donald W 134 Programmer || EMNGINEERIMNG, SC0F TWARE

Octoher 15, 2007 at 240 PM

FPage 1
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Employee Required Courses

The Employee Required Courses report shows all courses that employees must complete over a
specified period of time. Courses for each employee are sorted by priority and the date by which they
must be completed, with courses that are most important and that must be completed soonest listed

first.
Z-Systems, Inc.
Employes Required Courses
EMPLOVEE Adams, Donald A (101) Division Caorparate
Job Title President Depatment  Administration
OB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
HARRAESS Sexual Harrassment Yeg 0.45 000 0.0 Marmal 03/agf2007
DIVERSITY  ‘Waorkplace Diversity Yes 0.45 0.00  ood Marmal 1203142008 EMROL
0.90 000 ooo
emPLOVEE Albright, Albert M {1358) Division Engineering
Job Title V. P. Engineering Department  Manufacturing
OB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
ISPERFORM  Interewg, Select Perfarm Yes 16.00 000 ooo 1203102008
HARRASS Sexual Harrassment Yes 0.45 000 0.00 Marmal o3roar2007
ILOR MAMAG  ILOR Manage wiout Authar Yes  32.00 000 240 fMarmal 1243142008
ELDF EFF1  ELDR Exec Effective 1 Yes  28.00 000 660 fMarmal 1243142008
ELDR EFF 2 ELDR Exec Effective 2 es 2a.00 000 ooo Marmal 120312008
ELDR LEAD  ELDR Develop Exec Ldrship es 2400 o.oo0 1.80 Marmal 1203102008
ELDR MGMT ELDR Mgt of Managers Yes 2400 o.oo0 1.80 Martmal 1203102008
ELDR SPKA1 ELDR Effective Exec Speak Yes 24.00 o.oo0 180 Marmal 1203102008
ELDR SPK2  ELDR Awanced Exec Speakg  Yes 16.00 ooo o 1.20 Marmal 1203102008
DIVERSITY  ‘Woarkplace Diversity es 0.45 0.00  0.0d IMarmal 1273142008 EMROL
192.90 0.00 1560
EMPLOYEE Anderson, Comelia B (121) Division Operations
Job Title  Machine O per [l Department  Manufacturing
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
IPS LINDER IPS Flease Understand Me Yes a.00 000 ooo 1203102008
IPS DIFFIC IPS Dealy wi diff Person Yes a.00 000 ooo 1203102008
IPS PEER IPS Success Peer Intactn Yes 6.00 000 0.00 1203152008
IPS COMMUN IPS Commuan in the YWrkple fes g.00 0.oo oo 1243142008
IPS CRITM IPS Criticism, G ivefTake fes g.00 000 o0.od 1243142008
BCLS RECER BCLS-C Recertification Yes 4.00 0oo onod Critical 1203142008
HARRASS Sexual Harrassment es 0.45 000 ooo Marmal Q3rmarzooy
DIVERSITY Workplac e Diversty Yes 0.45 0.00  0.00 Martnal 1273102008 EMROL
42.90 0.oo oo
EmPLOVEE Anderson, Rebecca A (140) Division Operations
Job Title Machine QOper| Depatment  Manufacturing
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY BY STATUS
IPS CRITM IPS Criticism, G ivefTake fes g.00 000 o0.od 1243142008
IPS COMMUN IPS Commun in the YWrkple fes g.00 000 o0.od 1243142008
Octaber 15, 2007 at 2:42 P Page 1
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Employee Training Profile

The Employee Training Profile report shows courses an employee has completed as well as courses
that still need to be taken. It is a combination of the Training History by Employee and Employee
Required Courses reports. If an employee’s status in a course is Completed, their grade (if any)
appears in the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.
Employee Training Profile
EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title Fresidert Department  Administration
Required Courses
JOB COMPLE TE
COURSE DESCRIPTION REL HOURS CREDIT  CEU APPROVED PRIORITY BY STATUS
HARRASS Sexual Harrassment es 0.45 0.00  0.00 Marrmal Qarngz2o007
DIVERSITY Workplac e Diversity es 0.45 0.00  0.00 Marrmal 1203172008 EMROLL
Courses Taken
JOB
ENDING  TYPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03/08r2006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 0.00 0.00
02/08r2006 VIDED DIVERSITY  Workplace Diversity DIVERSITY  Yes 045 000 0.00EMNROLL
011052008 OPSEMINAR  EFFECTMTGS Conducting Effective Mtos Yes  BO0 000 0.00
12i06/2005 OPSEMINAR  FIRSTAID FirstAid - 4 Hours Mo 400 000 000
011052002 IHSEMIMAR. - ORIENT Mew Employee Grientation  TEAM Yes 400 500 1.00
05/28M 5589 COLLEGE WINGS COMY - Converting to Windmws 95 Yes 400 000 0.00MOSH
0712411996 COLLEGE WSS CONY  Converting to Windows 95 Yes 4.00 000 000
EMPLOVEE Albright, Albert M (135) Division Engineering
Job Title % P Enginearing Department  Manufacturing
Required Courses
JOB COMPLETE
COURSE DESCRIPTION REL HOURS CREDIT CEU APPROVED PRIORITY  BY STATUS
HARRASS Sexual Harrassment Yes 0.45 o.oo 000 Marmal a3faarzoo7
ISPERFORM  Intervwd, Select Perform Yes 16.00 0.00  0.00 1213172008
ILDR MANAG  ILDR Manage wiout Author s 32.00 000 240 Marrmal 1213172008
ELDR EFF1 ELDR Exec Effective 1 s 28.00 0.00  6.60 Marrmal 1213172008
ELDR EFF2 ELDR Exec Effective 2 s 28.00 0.00  0.00 Marrmal 1213172008
ELDR LEAD  ELDR Develop Exec Ldrship Yes 24.00 o.oo 180 Marmal 1213152008
ELDR MGMT  ELDR Mot of Managers es 24.00 0.o0  1.80 Mormal 1273152008
ELDR SPK1 ELDR Effective Exec Speak s 24.00 000 1.80 Marmal 1213172008
ELDR SPK2  ELDR Avanced Exec Speaky Yes 16.00 0.o0 120 Mormal 1273172008
DIVERSITY Workplac e Diversity es 0.45 0.00  0.00 Mormal 1273152008 EMROLL
Courses Taken
JOB

ENDING  TYPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03/08r2006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 000 0.00
Octoher 15, 2007 at 416 PM Page 1
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Employee Training Programs

The Employee Training Programs report lists the training programs that employees have completed
over a specified period. You can also include programs that are in progress. If training programs in
progress are included, the report also shows courses completed and courses still remaining within
each program.

Z-Systems, Inc.

Employes Training Frograms

EMPLOYEE Adams, Donald A ('] D1) Divigion Corporate
Job Title President Department  Administration
JOB COMPLETED COMPLETED CONPLETED
PROGRAM DESCRIPTION STARTS EHDS REL STATUS HOURS CREDITS CEU
ORIENT Employes Orientation 0170172006 1203142006 Yes In Progress 4.45 5.00 1.00
Remaining 0.45 0.oo 0.oo
Course Workplace Diversity Mot Carmplete 0.45 0.00 0.on
Course  Sexual Harrassment 0370872006 03082008 Cormplete 0.45 0.00 0.on
Cowrse MNew Ermployee Orientation 0111002002 01/410/2002 Complete 4.00 5.00 1.00
EXEC-DEY Executive Development 010114984 1101615894 Yes Completed 450.00 12.00 0.00
EMPLOYEE Albright, Albert M (133) Division Engineering
Job Title V.P. Engineering Department  Manufacturing
JOB COMPLETED COMPLETED COMPLETED
PROGRAM DESCRIPTION STARTS ENDS REL STATUS HOURS CREDITS CEU
ORIENT Emplayes Orientation 00172006 1203102006 Yes In Progress 4.44 a.00 1.00
Remaining 0.45 0.0o 0.o0
Course Workplace Diversity Mot Complete 0.45 o.oo 0.oo
Cowrse Sexual Harrassment 0370872006 03082006 Complete 0.45 o.oo 0.oo
Course PMew Ernployee Orientation  01/10/2002 011002002 Complete 4.00 5.00 1.00
EXEC-DEY Executive Development 0/01/2006  0O7/0102006 Yes In Progress 2.00 0.an 0.00
Remaining 144.00 n.an 13.20
Cowrse Disciplining Employees 07M11/1999 0701101999 Complete 8.00 o.oo 0.oo
Course ELDR Exec Effective 1 Mot Complete 28.00 0.00 6.60
Course ELDR Exec Effective 2 Mot Complete 28.00 0.00 0.on
Cowrse ELDR Develop Exec Ldrship Mot Carmplete 24.00 0.00 1.80
Cowrse ELDR Mgt of Managers Mot Complete 24.00 o.oo 1.80
Course E|LDR Effective Exec Speak Mot Complete 24.00 n.an 1.80
Course ELDR Avanced Exec Speakg Mot Complete 16.00 0.00 1.20
October 18, 2007 at 912 AW Page 1
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Employees with a Cerlification

The Employees with a Certification report lists all employees that have received or require a
certification. The report is sorted by certification code. Within each certification group, you can
choose to order by employee name or by expiration date. You can include all certifications or only a
specific certification.

Z-Systems, Inc.

Employees with a Certification

cerTIFicATon Basic Leadership Series
CODE BLDRSHIP

EMPLOYEE LAST D AYS
EMPLOYEE HAME 1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Eagle, James J 1 Manager, Manufacturing OPERATIONS
Colombo, Adam M 148 Line Supervisor QOPERATIONS
Braowen, Wirgil L 106 Manager, Engineering  EMGIMNEERI MG
Moreland, Beverly C 152 Manager, Sales SALESIMET G
Jones, Sheryl L 24 Manager, Human CORP

Total Employees o]

cerTiFicanon Certified Payroll Prof
CODE CFP

EMPLOYEE LAST DAYS
EMPLOYEE HAME 1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Finn, Gail 8 126 Secretary 1 FINAMCE
Total Enmployees 1

cerTIFicATION |nitial CPR Certification

CODE CPR1

EMPLOYEE LAST DAYS
EMPLOYEE HAME (1] JOB TITLE DIVISION RECEIVED EXPIRES LEFT
Andersan, Cornelia B 121 Machine Cperlll COPERATIONS 02015/2004 021572005 Expired
Anderson, Rebecca A 140 Machine Oper| QOPERATIONS 02182004 021572005 Expired
Haffield, Carolyn M "7 Machine Oper |l OFERATIONS 01/03/2007 01/03/2008 7
Eagle, James J 131 Manager, Manufacturing OPERATIONS 0170372007 01/0372008 T
White, Stacy R 137 Machine Opearll OFERATIONS 01/03/2007 01/03/2008 7
Colormbo, Adarm M 148 Line Supervisor OFERATIONS 01/03/2007 01/03/2008 77
Smith, Zabrina S 104 Assembly Line Ins QOPERATIONS
Rodriguez, Richard M 113 Fawe M aterials Buy OFERATIONS
Albright, Albert i 135 W.P. Engineering EMNGINEERI NG
Total Employees 9

cerTIFICATION Renewal CPR Certification
CODE CFR2

EMPLOYEE LAST DAYS
EMPLOYEE HAME (1] JOB TITLE MVISION RECEIVED EXPIRES LEFT
Anderson, Rehecca A 140 machine Operl QOPERATIONS 020619588 0206/2000 Expired
Andersan, Cornelia B 121 Machine Cperlll COPERATIONS 0100472004 01/01/2005  Expired
Bandana, Pepper 5 105 Machine Cperlll COPERATIONS 02/06/2004 02672005 Expired
Bickmire, James 3 132 Technician |1 EMNGIMEERI MG
Qctober 18, 2007 at 934 A FPage 1
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Training Expenses by Employee

The Training Expenses by Employee report shows the expenses associated with courses completed by
an employee during a specified period of time. You can also include courses that are scheduled but
not yet completed. If an employee’s status in a course is Completed, their grade (if any) appears in
the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.

Training Expenses by Employes

EmPLOYEE Adams, Donald & (101) Division Corporate
Job Title  President Department  Administration

JOB COURSE  OTHER
ENDING  TVYPE COURSE DE SCRIPTION CLASS ID REL HOURS FEE FEES GRADE
02/0ar200e8 VIDED HARRASS Sexual Harrassment B7 Yes 045 n.on 0.0n
o orz006 OPSEMIMNAR - EFFECTMTGE Conducting Effective Mios 76 Yes  6.00 18.00 0.0n
12062005 OPSEMIMNAR - FIRSTAID First Aid - 4 Hours T [R] 4.00 17.00 0.0n
002002 IHSEMIMNAR - QRIENT Mewy Employ ee Qrientation 40 Yes 400 n.on 0.0n
07r2amn99s COLLEGE WIMGS COMNY  Converting to Windows 95 Yes 400 75.00 22.00

18.45 110.00 22.00

evPLOYEE Albright, Albert M (135) Division Engineering

Job Title Y P, Engineering Department  Manufacturing
ENDING TYPE COURSE DE SCRIPTION cLass i Ber Hours UUREE  OPPES Grape
03/0872006 VIDEO HARRASS Sexual Harrassment 67 es  0.44 o.oo o.oo
12/06720056 OPSEMIMAR - FIRSTAID First Aid - 4 Hours 7 Mo 4.00 17.00 o.oo
0111072002 IHSEMIMNAR QRIEMT MHew Employee Orientation 40 es  4.00 o.oo o.oo
07731711999 IHSEMINAR ILDR EFFEC  ILDR Improving Mor Effect 38 Yes  32.00 200.00 o.oo
071111999 OPSEMIMAR  DISCIPUMG  Disciplining Employees 37 es  8.00 1358.00 o.oo
0272711999 OPSEMIMAR  EFFECTMTGS Conducting Effective WMtgs 36 es  6.00 18.00 o.oo

a4 45 aF4.00 0.00

EMPLOYEE Anderson, Commelia B (121) Division Operations

Job Title tachine Cperlll Deparment  Manufacturing
ENDING TYPE COURSE DE SCRIPTION CLASS ID ﬂf HOURS COUEEE OEEIESF,E GRADE
03/0872006 VIDEO HARRASS Sexual Harrassment BT es 0.45 o.oo o.oo
12/0672005 OPSEMINAR - FIRSTAID First Aid - 4 Hours 7 es  4.00 17.00 o.oo
01/0672004 QOPSEMIMAR  EFFECTMTGS Conducting Effective WMigs 44 Mo 7.580 18.00 o.oo
0111072002 IHSEMIMNAR QRIEMT MHew Employee Orientation 40 es  4.00 o.oo o.oo
02/06/1999 QOPSEMIMNAR  BCLS RECER BCLS-C Recertfication 7 es  4.00 4.20 o.oo
09511119496 COLLEGE QSHALFTTRE OSHA Liftt Truck Safety es  8.00 102.92 22.00

27.85 14212 22.00

EMPLOYEE Anderson, Rebecca A (140) Division Operations
Job Title mMachine Operl Deparment  Manufacturing
JOB COURSE  OTHER
EHDING TVPE COURSE DE SCRIPTION CLASS ID REL HOURS FEE FEES GRADE
03merz006 WIDEO HARRASS Sexual Harrassment BT Yes 045 0.00 0.00
October 18, 2007 at 9358 AM Page 1
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Training History by Employee

The Training History by Employee report lists courses completed by an employee over a specified
period of time. You can also include courses that are scheduled but not yet completed. If an
employee’s status in a course is Completed, their grade (if any) appears in the Grade column;
otherwise, their enrollment status appears.

Z-Systems, Inc.
Training History by Employee
evPLOYEE Adams, Donald A (101) Division Corporate
Job Title President Department  Administration
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
0308r2006 VIDED HARRASS Sexual Harrassment HARRASSE Yes 045 000 000
1A 0/2006 OPSEMINAR  EFFECTMTGS Conducting Effective Mtgs Yes  BO0 000 000
1210672005 OPSEMINAR - FIRSTAID Firgt Aid - 4 Hours M 400 000 000
Mior2002 IHSEMIMAR - ORIENT Mewe Employee Orientation  TEAM Yes 4.00 500  1.00
072411996 COLLEGE WIM9E COMNY Converting to Windows 95 Yes 4.00 000 000
1848 500 1.00
eveLovEE Albright, Albertid  (135) Division Engineering
Job Title ' P. Engineering Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
020872006 VIDEO HARRASS Sexual Harrassment HARRASS Yes 048 000 000
1200672005 OPSEMINAR - FIRSTAID First Aid - 4 Hours o 4.00 000 000
Mor2002 IHSEMIMAR - ORIENT Mewe Employee Orientation  TEAM Yes 4.00 500 1.00
07/31/1999 IHSEMINAR  ILDR EFFEC  ILDR Impraving Mar Effect Yes 3200 000 240
0701171999 OPSEMINAR  DISCIPUMNG  Distiplining Employees Yes 800 000 000
020271959 OPSEMINAR  EFFECTMTGE Conducting Effective Migs Yes 6.00 000 000
445 500 340
EMPLOYEE Anderson, Cornelia B (121) Division Operations
Job Title  Maching Oper |1l Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
00852006 VIDED HARRASS Sexual Harrassment HARRASS Yes 045 000 000
1210672005 OPSEMINAR  FIRSTAID First Aid - 4 Hours Yes 400 000 000
0052004 OPSEMIMNAR - EFFECTMTGS Conducting Effective Mtas BLOREHIF Q] TA0 500 300
Mor2002 IHSEMIMAR - ORIENMT Mewe Employee Orientation  TEAM Yes 4.00 500  1.00
02/06/1999 OPSEMINAR  BCLS RECER BCLS-C Recetification CPRZ Yes 400 000 000
09111956 COLLEGE OSHALFTTRI OSHA Lift Truck Safety Yes 8.00 000 000
2795 1000  4.00
EMPLOYEE Anderson, Rehecca A (140) Division Operations
Job Title Machine Oper| Department  Manufacturing
JOB
ENDING  TVPE COURSE DESCRIPTION CERTIFICATION REL HOURS CREDIT CEU GRADE
03(02/2006 VIDED HARRASE  Sexual Harrassment HARRASE  Yes 045 000 000
011072006 OPSEMINAR - EFFECTMTGS Conducting Effective Migs Yes  BO0 000 000
Octabier 18, 2007 at 944 AM Page 1
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Training Schedules by Employee

The Training Schedules by Employee report lists courses that are in progress or scheduled to begin
over a specified period of time. You can also include courses that have already been completed.

Z-Systems, Inc.
Training Schedules by Employee

EMPLOVEE Adams, Donald A (101) Division Corporate
Job Title President Department  Administration
STARTEZ  START 8 JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE _TYPE COURSE DESCRIP TIOH RELHOURS 2 CEV_&10CATION STATUS
02082006 9:00am YIDEO DIVERSITY  Workplace Diversity Yes 1 0.00 EMROLL
0Z0H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRMGRM
Total Hours 0.45
EMPLOVEE Albright, Albert M (133) Division Engingsting
Job Title Y/ .P. Engineering Department  Marnufacturing
STARTE®  START & JOBSESS & CREDITS INSTRUCTOR
END DATE _EHD TIVE TYPE COURSE DESCRIPTION RELHOURS & CEU_Z1OCATION STATUS
0Z082006 9:00 am YIDEQ DIVERSITY  Waorkplace Diversity Yes 1 0.00 ENROLL
020H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRNGRM
Total Hours 0.45
EMPLOVEE Anderson, CameliaB  (121) Division Operations
Job Title  Maching Oper Il Department  Manufacturing
START&  START & JOBSESS & CREDITS INSTRUCTOR
EHD DATE__END TIVE_TVPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Warkplace Diversity Yes 1 0.00 ENROLL
0Z082006 9:27 am Class 66 Certification DIVERSITY 0.45 0.00 TRHGRM
Total Hours 0.45
EMPLOVEE Anderson, Rebecca A (140) Division Operations
Job Title  Machine Oper | Department  Manufacturing
STARTE  START & JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE TYPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Waorkplace Diversity Yes 1 0.00 ENROLL
0Z0H2006 9:27 am Class 66 Certification DIVERSITY .45 0.00 TRNGRM
Total Hours 0.45
EMPLOVEE Athwater, Christine E - (130) Didsion Sales and Marketing
Job Title Secretary |l Department  Sales
STARTE  START & JOBSESS & CREDITS INSTRUCTOR
END DATE __EHD TIVE TYPE COURSE DESCRIPTION REL HOURS & CEU & LOCATION STATUS
02082006 9:00 am YIDEQ DIWVERSITY  Warkplace Diversity Yes 1 0.00 ENROLL
0X082006 9:27 am Class 66 Certification DIVERSITY 045 0.00 TRHGRM
Total Hours 0.45
October 18, 2007 at 946 AM Page 1
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Tuition Reimbursement

This report lists the tuition reimbursements an employee has received or requested over a specified
period of time. The report is sorted by employee last name. Within each employee group, courses
completed most recently are listed first. You can select to include all courses, or only those of a
particular type or with a particular status. If an employee’s status in a course is Completed, their
grade (if any) appears in the Grade column; otherwise, their enrollment status appears.

Z-Systems, Inc.
Tuition Reimbursements
EMPLOVEE Adams, Donald & (101) Division Corporate
Job Title  President Department  Administration
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
071241 996 YWINGS COMY  Converting to Windows 95 Yes 000 7500 2200 071301 996 Yes 97.00
7800 22.00 ar.o0
EMPLOVEE Anderson, Cornelia B (121) Division Cperations
Job Title  tdachine Crper [ Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
0911111996 OSHALFTTRI ©QSHA Lift Truck Safaty Yes 000 10292 2200 09121996 Yes 12492
10292 2200 12492
EMPLOVEE Anderson, Rebecca & (140) Division Cperations
Job Title  Idachine Cper | Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REQUEST OK REIMBURSE
0811 17/159968 OSHALFTTRE OSHA Lift Truck Safety Yes 000 10292 22.00 09121996 Yes 124.92
10292 2200 12492
EMPLOVEE Bandana, Pepper S (109) Division Operations
Job Title  Machine Crper [ Department  hanufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REDUEST OK REIMBURSE
091111996 OSHALFTTRK QSHA Lift Truck Safaty Yes 000 10292 2200 091211996 Yes  124.92
10292 2200 12492
EMPLOVEE Bickmire, James 3 (132) Division Enginesring
Job Title  Technician |1 Department  Hardware
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIMBURSE
0971111996 OSHALFTTRI QSHA Lift Truck Safaty Yes 000 10292 2200 091211996 Yes  124.92
102,92 2200 124,92
EMPLOVEE Hatfield, Caralyn N {117 Division Operations
Job Title  achine Crper 11 Department  Manufacturing
JOB COURSE OTHER
ENDING  COURSE DE SCRIPTION REL CREDIT FEE  FEES GRADE  REOUEST OK REIVMBURSE
0941 81 996 OSHALFTTRK ©QSHA Lift Truck Safety Yes 000 10292 2200 09121996 Yes  124.92
October 18, 2007 at @49 AM Page 1
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